Résumé / CV (Curriculum Vitae)









	Your Name

[Street Address] [City], [State] [Postal Code / ZIP Code]

T: [Your Phone]

E: [Your E-Mail]
	[photo]


	Objective
	[The reason why you want to take on this job] (1-2 sentences)

	Summary
	[A brief summary of the information below] (2-3 sentences)

	Experience
	Job Title, Company Name

City, State — 1989-1990

[Description of the job ] (1-2 sentences)

Accomplishments

Job Title, Company Name

City, State — 1989-1990

[Description of the job ] (1-2 sentences)

Accomplishments

Job Title, Company Name

City, State — 1989-1990

[Description of the job ] (1-2 sentences)

Accomplishments



	Languages
	Language – Level

[European Common Framework (A1, A2, B1...)/ Basic, Intermediate, Advanced]

(+ certificates)

Language - Level

Language – Level

...

	Education
	School name [College / University]

Degree — 1989-1990                                                                                                                          

[Brief summary & qualifications] (1-2 sentences)

School name [Secondary school / High school]

Degree — 1989-1990                                                                                                                          

[General performance & highlights] (1-2 sentences)

School name [Primary school]

Degree — 1989-1990                                                                                                                          

	Skills
	 

	References
	Available upon request.

	Personal interests
	[List only hobbies that are related to the job and that make you appear as an achiever]


